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Creating an effective poster! 

 

Poster template 

 

 

 

 

 

 

Things to remember 

 
Make sure the poster can be read from a distance.  

 
Ensure it has some white space so as to be more readable. 

 

Use fonts and colours that are easy to read. You may wish to use your business’s 
corporate colours.  

 
Only use one or two fonts. Give emphasis by bolding or making slightly larger. 

 

Try to keep the design and colours of all your poster consistent. Having a template 
will also save you time.   

 

Break your poster up into columns with short facts or actions. Our brains are wired 
to store information in manageable bits so we can recall then when needed.  

Facts 

Add facts from trusted 

sources.  

Try to include locally 

relevant information if 

possible. 

 

 References  

Add references if you 

think your audience will 

want to know more or if 

you think they may 

sceptical of where you 

sourced your information. 

 

 

Actions 

Make sure you include 

actions or behaviours staff 

can readily adopt.  

. 

 

 
Visuals  

Break up your poster with 

relevant images  

. 

 

 

Title & tagline 
Have a title that is short, 

draws interest or calls staff 
to action 
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